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1 Introduction

Welcome to the MIDA e-Manufacturing Licence User Reference Guide. This reference
guide is designed to help you navigate through the system and maximize its full potential.
It also explains on MIDA e-Manufacturing Licence features & functions in the system.

2 About e-Manufacturing Licence

MIDA e-Manufacturing Licence is a system for company to apply and submit an online
form for the following applications:

x  Application for New Manufacturing Licence or;

x  Application for Manufacturing Licence on Expansion and/or Diversification Project
by a Licenced Manufacturer or by an Existing Non-Licenced Manufacturer or;

x  Application for Confirmation Letter for a Company Exempted from Manufacturing
Licence.

This system will help company to manage their current or previous applications.

3 General

3.1 URL
https://eml.mida.gov.my

3.2 Username and Password
Username and password will be given after company register their profile in the
system. Company username and password will be sent through their registered
email. Please ensure that the company use valid email address during company
registration.

3.3 System Requirements

Requirements Details
Processor At least Intel Pentium® Il 400 MHz
Memory At least 128 megabyte (MB)
Operating System Microsoft Windows® XP or higher
Web Browser 0 Google Chrome (best viewed)

0 Mozilla Firefox
o IE 11 & above
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4 Getting Started

- Goto URL https://eml.mida.gov.my. You will be directed to below page.

MI ')A Not yet register?

MIDA e-Manufacturing Licence

+ Application for New Manufacturing Licence

« Application for Manufacturing Licence on Expansion
and/or Diversification Project by a Licenced Manufacturer or
by an Existing Non-Licenced Manufacturer

« Application for Confirmation Letter for a Company
Exempted from Manufacturing Licence

A Application Guideline | & =~ Online Helpdesk

Password

Forgot password?

Stay signed in

Click button to register your company for the first time. You will be directed
to below page.

MALAYSIAN INVESTMENT DEVELOPMENT AUTHORITY =
INVEST IN MALAYSIA > YOUR PROFIT CENTRE IN ASIA )

——
Company Registration Form
Company Information
*Company Name Company Name
*New CCM /SSM Old CCM/SSM Registration
Registration No. No.
* Date of Incorporation 00-00-0000 * Income Tax Ref. No.
* Correspondence Address Address 1
Address 2
Address 3
* City City * Postcode Postcode
*State Please select.. M
* Office Telephone No. Contact No Fax No Fax No

Contact Person

* Name Name * Designation Designation

* Email Email * Mobile Telephone No. Tel No

* Enter Code

(Non-Case Sensitive)

[ Change Image ]
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- Please fill-in all required information. Make sure you use valid email address as sign-
in information will be sent to your email.

- Click button to register your company details. Once you successfully
register, you will receive your sign-in details.

- Below popup will be displayed once your information is successfully registered.

Success! x
Your registration is successfull. Please check your email and login to complete the application form.

Below is example of email you will receive after you successfully registered.

e-Manufacturing Licence (eML) - Account Registration
eMLAdministrator 1o hazigah 21/05/2020 11:46 PM
Please respond to no_reply Show Details

Dear SirMadam,
Thank you for registering MIDA e-Manufacturing License.
Your login information as below.

Logm ID: test@gmail.gov.my
Temporary Password: 840QRG

Please login, update your information and submit the form if haven't done so.
Please feel free to reach out to us if you have any further concerns.
Thank You.

Regards,
Administrator

Malaysian Investment Development Authority (MIDA)
MIDA Sentral, No. 5, Jalan Stesen Sentral 5, Kuala Lumpur Sentral
50470 Kuala Lumpur Malaysia.

Tel: 603 2267 3633 | Fax: 603 2273 4208

Email: admin eml@mida gov my

Note:
This is a system generated email. No signature required. Please do not response to this email

- Enter Login ID in Email field and Temporary Password in Password field. Then click
button to sign in.

MIDA B

Success! x
Your registration is successfull. Please check your email and login to complete the application form.

MIDA e-Manufacturing Licence

w Application for New Manufacturing Licence

Sign In

+ Application for Manufacturing Licence on Expansion
and/or Diversification Project by a Licenced Manufacturer or
by an Existing Non-Licenced Manufacturer

E-mail

+ Application for Confirmation Letter for a Company
Exempted from Manufacturing Licence

M Application Guideline #  Online Helpdesk

Password

Forgot password?

E Stay signed in

Signin
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- If you forgot your password you can click Forgot password? to reset your password.
Below box will popup.

Forgot Password

Please insert your email address..

Email Address

Cancel Reset Password

- Enter you registered email address. Then click button to reset your
password. Your new password will be sent to your email.
- Below is example of email you will receive after you reset your password.

(‘\ MIDA e-Manufacturing Licence - Password Recovery
eMLAdministrator to. haziqah 22/05/2020 12:12 AM
Please respond to no_reply Show Details

Dear Sir’Madam,

As requested, your registered User ID and password are as follows:
Your login information as below.

Login ID: test@gmail.gov.my
Temporary Password: ZCDSFC

This request came from IP Address : 113.210.189.183

If you are not sure why you're receiving this message, you can report it to us by emailing to admin eml@mida gov.my
After a successful login, we suggest you change your password as a precaution.

Please feel free to reach out to us if you have any further concerns.

Thank You.

Regards,
Administrator

Malaysian Investment Development Authority (MIDA)

MIDA Sentral, No. 5, Jalan Stesen Sentral 5, Kuala Lumpur Sentral
50470 Kuala Lumpur Malaysia.

Tel: 603 2267 3633 | Fax: 603 2273 4208

Email: admin eml@mida gov.my

Note:
This is a system generated email. No signature required. Please do not response to this email
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5 Edit Company Details

- Once you have successfully login, you will be directed to below page.

Q

List Of Application

Q, Search

MIDA Ref No

Application Type

Status

Please select

@ All Submitted

In-Process Retumed

=

B List Of Application (All)

No Application ID / MIDA Ref No

Application Type Date Submitted

- No result found -

Date Completed Status Action

- To update your company details, click Company Name.

- Update your company profile, then click button

P
~

[+]

Edit Company Profile

o Company Profile

Company Information

*Company Name

*New CCM /SSM
Registration No.

*Date of Incorporation

* Correspondence
Address

* City

* State

*Office Telephone No.

Contact Person

*Name

* Email

Change Password

Company ABC

12345678

2010-03-09

Company ABC Jalan 1

Company ABC Jalan 2

Company ABC Jalan 3

Kuala Lumpur

W.P. - Kuala Lumpur

0123456789

ABC Manager

*0ld CCM/SSM
Registration No.

*Income Tax Ref. No

* Postcode

Fax No

* Designation

*Mobile Telephone No.

=

123456-H

12345678

12345

0312345678

Manager

0123456789

|1 to save your data.
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To change password click Changes Password tab.
Below page will be displayed.

Enter your New Password then Retype Password.

You can now sign-in using your new password.

Then click button to save your new password.
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